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1  I ntroduction  
The Professional Edition of Dashboard BuilderÊ extends the capability of 

the Standard Edition to include  the ability to create numerous graphs and 
graphic dashboards with your Microsoft Access data.  This g uide provide 

the infor mation necessary to set up and use features of the Professional 
Edition.  For basic setup information, such as importing Dashboard 
Builder into your own databases, configuring  and customizing the 

Standard Edition dashboards  please refer to the Dashboard Builder ï 
Standard Edition Application Guide.  

2  Managing Graph Dashboards  

2.1  CREATING A DASHBOARD  

To create a new  graph  dashboard, simply select the ñGraph ò button 

from the Dashboard Administration screen  as shown in Figure 1 below . 
 

 
Figure 1 : Welcome Screen  

 

In the Graph Dashboard Administration screen, you can enter the  name 
of your new dashboard by typing over the default text.  Select the ñEdit 
Graphs ò icon as shown in Figure 2 to create and manage individual 

graphs.  
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Figure 2 : Graph Dashboard Administration  

 
 

Once you have created the graphs you want  as explained in section 
2.2 below , simply select them from the drop down boxes shown in 

Figure 2 above.   
 

2.2  CREATING GRAPHS  

From the Graph Administration form, select ñNew Definition ò from the 
bottom right area of the screen.  
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Figure 3 :  Graph Definition  

 

2.2.1  DATA SETUP  

2.2.1.1 Chart Title  

You may optionally specify a chart title to appear at the top of the 
graph.  Leave this field blank to hide the chart title text .  

2.2.1.2 Data Source  

Select the source of the data you want to use for the metric.  
Dashboard Builder supports Access tables and queries that reside in 

your database, or are linked from another Access database, 
MicrosoftÈ SQL ServerÊ linked tables, and MySQLÈ server linked 
tables.  

 

2.2.1.3 Value Field 

The value field is the database field that contains the values you want 
to count, average, sum , or obtain the minimum or maximum values .  

For example, if you are buildin g a graph of total  sales , you may need 
to select  ñRevenue ò in the value field.  For the count  operation,  you 
simply need to provide the name of any field in the table.  

2.2.1.4 Operations 

Dashboard Builder supports five  operations , described below:  
 

Average  Dashboard Builder will average all values 
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contained in the Value Field specified for the 

Data Source and Date Range you provide.  

 

 

Count    Dashboard Builder will count the number of 

records that match the Date Range you provide 

in the Data Source.  

 

 

Sum    Dashboard Builder wil l sum all values contained 

in the Value Field specified for the Data Source 

and Date Range you provide.  

Maximum  Dashboard Builder will obtain the maximum 

value contains in the Value Field specified for 

the Data Source and Date Range you provide.  

 

 

Minimu m  Dashboard Builder will obtain the minimum 

value contains in the Value Field specified for 

the Data Source and Date Range you provide.  

 

 

 

2.2.1.5 Date Field 

The date field is the database field that contains the date values you 
want to use when displaying  your data.  For example, you may choose 

to select  ñOrder-Dateò for one graph , and ñShip Dateò for another.  If 
you leave the date field blank, th e graphs will not display dates in the 

X-axis of the graph.   Note that this field is ignored if you select the Pie 
graph type.  

2.2.1.6 Date Grouping 

The date grouping selection is directl y to the right of the Date Field 
dropdown box.  You may choose from one of t he following way to 

summarize dates in your grap h:   Year, Month, Quarter, or Week.  
Simply select the hyperlink to change the grouping option.  

2.2.1.7 Group By Field 

The group by field is used to group the data from your data source.   
This field is optional, and along with the Date Field, determines how 

your graph will appear.  For example, if you want to show a line graph 
with total sales without showing separate  lines for each product, you 
would leave the Group By field blank.  

2.2.1.8 SQL-Where Statement 

You may optionally provide a valid SQL string beginning with 

ñWHEREéò  to further refine the results of your graph.  Leave the 
field blank to select all records that meet the basic criteria you define.  
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2.2.2  DEFINITION  

2.2.2.1 Name 

Specify the name of the graph.  This name will appear in the list of 
graphs at the top right of the G raph Administration form.  

2.2.2.2 Category 

You may optionally specify a category for your graphs to simplify 
locating a specific graph among many different graph definitions.   

2.2.3  GRAPH TYPE  

Choose from one of the six available graph types.  

2.2.4  LABELING  

Choose which type of labeling, if any, you wish to display on your 
graph.  You may also select where the legend is shown, if at all, by 

selecting the hyperlink  directly to the right of the Legend radio button.  

2.2.5  ADVANCED SETTIN GS 

To manage the Advanced settings, select ñAdvanced Settings éò from 
the bottom of the Graph Definition screen shown in Figure 3.  

2.2.5.1 X Axis Format 

You may optionally choose to format the X Axis to display as a number 
with or without decimals, a percent, or your default currency.   If you 

have selected a graph which displays the X Axis with dates, this field is 
ignored.  

2.2.5.2 Y Axis Format 

You may optionally choose to format the Y Axis to display as a number 
with or without decimals, a percent, or your default currency.  

2.2.5.3 Font Size 

You may optionally choose to increase or decrease th e font size for all 

text  in your graph.  We recommend you use a small size, between 6 
and 9 depending upon the amount of data on your graph.  
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Figure 4 : Graph Definition  -  Advanced View  

 

2.3  COPYING GRAPHS TO AN OTHER OFFICE APPLICA TION  

Dashboard Builder enables you to copy  a graph displayed to another 
Office application, such as Excel, Word, or Power Point by se lecting the 

graph, then Ctrl+C to copy.  Open the desired Office application , and 
select Ctrl+V to paste the graph into the document.  You can then 
double -click the graph and work with the formatting and a ppearance as 

you would with any Microsoft Office graph.  
 

2.4  INCREASING GRAPH SIZ ES 

To increase the size of a graph you are viewing, double click the graph.  

2.5  LAUNCHING DASHBOARDS  FROM MACROS OR CODE  

To launch a dashboard from VB code or a macro, you will need to call 

the function fLoadGraphDashboard  () .  You can copy the necessary 
VB code supplied in the field ñVB Launch Code for this dashboard:ò at 
the b ottom of the  Graph Dashboard Administration form.  This field will 

contain the appropriate dashboard identifier that is used to launch a 
particular dashboard.  

 

3  Advanced Setup  
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This section describes how you can implement  Dashboard Builder graphs 
in your own forms.   The best place to start is to see an exampl e by 

opening the sample form ñfrm ExampleGraphs .ò  This sample form 
demonstrates a continuous form with a single instance of the graph form 

ñfrmGraphWidget_small .ò 

3.1  ADDING GRAPHS  TO YOUR OWN FORMS  

3.1.1  GRAPH SIZES  

Dashboard Builder comes with three different sizes of graph forms to 
use, each of which functions the same.  All of the forms begin with 

ñfrmGraphWidget .ò  You may also create your own graph widget form 
and size it as needed.  

3.1.2  EMBEDDING THE GRAPH  

Select the insert subform icon  and select the desired 

ñfrmGraphWidget ò size.   Note the name of the object as shown in 
orange below.  

 

 
Figure 5 : Embedded Gr aph Subform  

 

3.1.3  DEFINING THE GRAPH TO  LOAD  

To load a specific graph in the embedded subform, place the following 
Visual Basic code in the Form Load event of your main form:  
Private Sub Form_Load()  
 
          Me.frmGraphWidget_smal l.Form.RecordSource = "SELECT *  FROM   
                         [tblGraphDefinition] WHERE [GraphID] = 12 "  


