Project Status Update for «ProjectName»
Tracking ID:

«TrackingNumber»
Current Phase:
«ProjectPhaseName»
Current Status:
«ProjectStatus»
«StatusReason»
Assigned Priority:
«Priority»
Planned Completion:
«PlannedEndDate»
Estimated Hours:
«ProjectedHours»
Hours to Date:

«ActualHours»
Estimated Expense:
$«ProjectedExpense»
Expense to Date:
$«ActualExpense»
Reminder – Project plan documents can be found here:

«ProjectDocuments»
	This is an example status update email that can be modified to fit your needs by adding or removing fields from the project database.


